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Objective
Encourage New Zealander’s to be conscious about their procurement and disposal
practices and adopt effective recycling habits in order to create a waste free future
for New Zealand.

Introduction
We simply cannot continue sending waste to landfill at our current rates. We must first
REFUSE, REDUCE, REUSE, REPURPOSE, and then RECYCLE, if we want to turn the tide on
the current wave of waste. Recycling Week 2021 aims to motivate people to be more aware,
active, and engaged in New Zealand’s zero waste journey.

Action
This playbook offers a wide range of new activations you can choose from to implement in
your workplace or school that will inspire New Zealander’s to think about their waste and
recycling practices. The activations have been developed so they can be easily tailored to your
audience to make them as relevant as possible and maximise engagement with the week.
We will be sending regular email updates and messages through social media channels, which
can either be forwarded directly on to stakeholders or tailored to your relevant workplace
or school. Communications will be timed to ensure stakeholders are aware of the upcoming
activations for each day in advance so they can be adequately prepared to participate in them.

Self-directed event
Recycling Week is created for organisations to host a self-directed waste minimisation
event. Take this Organiser’s Playbook as a guide, pick and choose those activations, stories
and excerpts which are most suitable and applicable to your organisation. If you need extra
assistance or ideas, please email info@reclaim.co.nz.

Look out for how you can win one of our awesome prizes this year and keep up to
date with Recycling Week 2021 by following our recycle.co.nz Facebook page.
Register now by emailing sustainability@reclaim.co.nz to sign up to our RW email
list and receive our daily quizzes during the week.

www.recycle.co.nz/recyclingweek.php
www.reclaim.co.nz

Any item that is recycled helps reduce the need for new products to be made from virgin
material. This Procurement Monday only purchase what is made able to be recycled.
Here are a couple of ideas:
• When we buy a product we also buy any waste associated with it.
• We are all responsible for waste. It starts with us. It ends with us.
• Cardboard, paper, glass and aluminium are best. If plastic is the only option, choose
types 1 (PET) and 2 (HDPE) as they are the most common and cost-effective types of
plastics to recycle in NZ.
• Today is also a great time to look into your supply chain and work out if there is any way
that you can use recycled content in any products or packaging your company produces
or uses. Using recycled content is a fantastic way to support the circular economy and
reduce the environmental impacts from using virgin resources in production

ACTIVATIONS
NEW LIFE CHART
Create a new life chart with photographs of what recycled products get made into. The life chart helps make the
idea of a circular economy a more tangible reality by enabling stakeholders to think about the full life cycle of
their purchases and how they dispose of them.

Nutrient-rich
compost

Food waste

New glass jars
and bottles

Glass jars and bottles

Plastics (1)
(PET) (Drinks
Bottles,
Condiment/
Food Jars,
Food Trays)

New Containers,
Clothing, Strapping,
Carpet Fibres, Cushion/
Jacket Filling

New tin cans and various
other steel products,
such as bikes

Tin cans

E-waste
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Plastics (2) (HDPE) (Water
Bottles, Milk Bottles, Cleaning
Products, Personal Cosmetics)

Aluminium cans

Paper

Cardboard

Safety Mesh, New
Containers, Piping,
Edging, Fence Posts, Bins

New aluminium
cans

Depends on type of paper,
but can include: paper,
card, newspapers and
magazines, and books

Corrugated cardboard/
boxes, egg trays,
fruit trays and weed matting

Prepared for sale as usable raw materials
for the production of a wide range of new
electronics, typically overseas

Recycling Stocktake
• Investigate the recycling provider you have at your site
and what they accept as part of their recycling services,
such as paper, glass, tin, plastics (and which numbers
of plastics are able to be recycled as part of the service),
cardboard, secure document destruction, and compostable.
• Communicate this to colleagues/students through emails, on your
intranet, or through posters, so they are fully aware of how to recycle at
your workplace or school.
– Your recycling provider may have useful posters you can put up above your
internal recycling bins that detail what can go in each bin.
• Challenge people to only purchase goods that are readily recyclable within the
recycling streams available at your site. You can also consider creating a one-page
recycling cheat sheet at your workplace or school for new starters to ensure they recycle
right from the beginning.

Compostable Allies
• Circulate a list of eateries near your workplace or school that use certified compostable
food serves and remind stakeholders to dispose of the packaging in the food waste/
compostable bins.
• While fruit and vegetable peels can go in your at-home compost, the majority of
compostable packaging needs to be processed in a commercial composting facility that
provides the perfect environment for the compostable material to breakdown.
– Make sure the food waste/compostable service you have at your site takes the
compostable material to a commercial composting facility that accepts certified
compostable packaging.
• Biodegradable does not mean the same as compostable! Be cautious with items labelled
“biodegradable” as this does not necessarily mean that the item will break down and
decompose into natural elements that provide the earth with nutrients.

Confession Box
Can I recycle that?
It’s a common question New Zealander’s ponder every day
but are often too embarrassed to ask. This Procurement
Monday, set up a Confession Box in your workplace or
school where people can anonymously deposit items
they are unsure about how to dispose of.
At the end of the week, go through the items and
create a list of the items collected and whether
they can go in the recycling bin. Then share the list
through your communication channels at your
workplace or school.

www.reclaim.co.nz • 0800 RECLAIM

CONFESSION
BOX

This Waste-Free Tuesday make a conscious effort to not use your waste bin, by
seeking out items that have an end of life solution, like reusable, recyclable or
home-compostable items.
Waste-free Tuesday is all about raising awareness of the unnecessary waste that
goes to landfill every day.
Materials can take an exceptionally long time to break down in a landfill. The best
way to avoid this is to endeavour to live as much of a zero-waste life as possible.

ACTIVATIONS
Tip it Tuesday
• Time to get grubby! Lie a tarpaulin out on the ground and dump the contents of your general waste
bin out on top of it.
• In front of colleagues/students, go through and identify all the recyclable material in the bin and
discuss what should have been disposed of in the recycling bin. You will be shocked by how much
you’re sending to landfill that can actually be recycled!

Zero-Waste Shopping
Go on an adventure to your local zero-waste shop to discover how easy it is to shop waste-free.
The Rubbish Trip has an awesome index of zero-waste shopping guides for every region of our
beautiful country so you can easily find out where to shop for all your zero-waste needs.

Zero-Waste Apps
Share, download and most importantly USE these amazing apps targeted at reducing unnecessary
waste!

Waste Free Resources
Spread the word and
be inspired by some
of the organisations
tackling zero waste
head on.
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Single-use products make up a significant amount of waste going to landfill and the
waste found in our marine environment.
This Reusable Wednesday, challenge yourself to create a waste-free lunch with zero
packaging and only reusable containers.
It’s also a great way to support local businesses that let you use your own reusable
container.

ACTIVATIONS
Reusable Library
Make it easy for people to BYO containers and bags to their favourite eateries and shops by establishing
a Reusable Library.
The library can include a range of containers and bags that people can borrow when they go out to eat
or shop in their lunch break and then be brought back to the library to be reused again when needed.

Clothing Swap
Set up a clothing swap space in your workplace or school for a week. Stakeholders can bring in their
unwanted or unused clothes and place them on the rack so that someone else can then add to their
own wardrobe. Any remaining clothing can be given to op-shops.

Swapsies!!
Swap out these single-use items for these awesome reusable ones.

Zero Waste Giveaway
Create a zero waste prize pack for your extra-engaged stakeholders, it could include:
• a reusable bag
• stainless steel lunchbox

•
•

keep cup
steel straws

•

beeswax wraps

A great way to reward stakeholders who are making an effort to engage with Recycling Week or waste
minimisation in general.
The daily quizzes are a good starting point, or reward those who have been particularly active at
engaging and promoting Recycling Week within their workplace or school.
Check out the Swapsies chart for some ideas on what you can put in the pack. You can also check out
Eco Warehouse, The Natural Co, Green Elephant, and Earth Mama to source items for the prize pack.
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Simply put, contamination is any material which is in the wrong recycling stream.
This could be food in the mixed recycling stream or glass in the paper recycling stream.
Contamination causes issues at recycling facilities, and can mean that entire loads of
material cannot be processed properly.
This Rinse and Clean Thursday, declare war on contamination and ensure all
containers and packaging to be recycled are adequately cleaned before disposal.
Just a quick rinse under the tap to remove any residue is usually sufficient.

ACTIVATIONS
Dirty/Clean
Provide a photographic list of commonly dirty containers that are put into recycling bins at your
workplace or school and what the clean containers should look like before disposal. Here are some
ideas for inspiration:

DIRTY

CLEAN

Waste Scene Investigations
Detail, through a brief description and photos, dirty recyclables that have been disposed of in the recycling
bin at your workplace or school but are unlikely to be recycled due to their level of contamination.
Here is an example of a Waste Scene Investigation Form that can be filled in and shared around the
workplace or school.
Waste Scene Investigation

Detail the specific location of the bin, such as “The mixed recycling bin in the
Level 2 kitchen in the Finance Department.”
Time and date:
Insert the specific time and date, such as “Thursday 21 October 2021 at 1405hrs.”
Description of contamination: Describe what the actual contamination is, such as “Three coffee cups and a tin
can half full of tuna (anyone know someone who eats tomato and basil tuna?).”
Relevant Photos:
Insert photo of the contamination discussed above.
A Waste Scene Investigation can happen any day, anytime. Either practise effective recycling or risk being the
focus of a Waste Scene Investigation.
Location:

Find The Tap!
Identify where your mixed recycling bins are located at your workplace or school and
determine whether they are in close enough proximity to a sufficient water source that will
enable people to efficiently rinse and clean their recyclable containers before disposal. You
can also put up posters at both the tap and mixed recycling bins to spread the rinse and
clean message.

www.reclaim.co.nz • 0800 RECLAIM

New Zealand urgently needs to shift from a “take-make-use-waste” linear economy to a
restorative and regenerative circular economy. A circular economy will help us protect our
unique and beautiful environment while creating jobs and new business opportunities.
Reflection Friday is all about looking back on the week and thinking about what you
have learnt and how you can change your recycling habits for the better. While it’s fresh
in your mind, it’s also a great opportunity to brainstorm new recycling initiatives for your
office, classroom or home.

ACTIVATIONS
Recycling Map
Where bins are placed and how signage is displayed can make a world of
difference to recycling in an office or classroom.
• Do you know where you can find all your recycling bins? If you work in a large
workplace or school, consider creating a Recycling Map which details where
your recycling bins are located on site.
• This is also a good chance to check your recycling bins are placed in the same systematic order in
each recycling and waste station.
– The consistent order of recycling and waste bins across a site promotes the development of
effective recycling habits.

Morning Tea
Cater a Recycling Week themed (and better, waste-free) morning tea or shared lunch for stakeholders to
reflect on the week, the lessons learnt, and how it has shaped their disposal decisions.

RW Survey
Conduct a survey in the workplace or school to determine what stakeholders found useful and any further
education that is required to ensure they develop effective recycling habits.

E-Rescue Deposit
The average Kiwi produces more than
20kg of electronic waste every year (one
of the highest per capita weights in the
world). To enable this material to be
recycled, reused and kept out of landfill,
consider setting up an e-waste deposit
at your business or school.
Here are some e-waste recyclers that
can potentially take your organisation’s
items to be reutilised.

LOCATION
Auckland
Hamilton
Tauranga
Hawke’s Bay
Wellington
Christchurch
Dunedin
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There is a substantial amount of value in all the belongings we already own! This
Spring Clean Weekend, take the time to identify everything that can be reused,
repaired, repurposed, recovered or recycled in your home.
• Get the whole family or flat involved and regift all of your home’s unwanted items
that others may be able to use or indeed be grateful for.
• Take all unneeded items to your nearest Salvation Army/ City Mission, list them
on sites like Trademe, Neighbourly, Mutu or a local Facebook page or take it to the
local clothing bin or resource recovery centre.
• Remember, one person’s waste can be another person’s treasure!

ACTIVATIONS
Domestic Recycling Ideas
Share ideas as to how stakeholders can take what they have
learnt this week and embed it into their own lives through
repurposing and reusing. Here are some ideas for inspiration:

Repair Heroes
There are a number of absolute legends who run repair cafes/workshops all across the country! From bikes
to electronics, you can repair your belongings to extend their life and reduce the number of new products
you purchase and unneeded items being sent to landfill.
Keep an eye out for Repair Café events in your regional centres, spread the word about them, and head
along to give your prized possessions a new lease on life.

Can I Recycle That?
Provide a list of local community recycling centres and companies with product stewardship programmes
that may take items that stakeholders might not know can be recycled. See the below table to get you
started:
Household Item

Recycler

Household Item

Recycler

Paint

Resene and Dulux

Fluorescent
lamps

Interwaste

Certain
cosmetic
containers

Check with your
cosmetic supplier. Mac
and Lush even offer
rewards when a certain
number of cosmetic
packaging is brought
into their stores.

Toothbrush
and
toothpaste
tubes

Terracycle Oral Care
Recycling Programme

Cell phones

Re:mobile

Writing
Instruments

www.reclaim.co.nz • 0800 RECLAIM

Terracycle Writing
Instruments Recycling
Programme
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Help!
If you have any questions regarding Recycling Week 2021 or
implementing the activations on the previous pages, please check
out our website at www.recycle.co.nz/recyclingweek.php or feel
free to email sustainability@reclaim.co.nz. You can also keep up
to date with the latest Recycling Week news on our recycle.co.nz
Facebook page.

Thanks!
A huge shoutout goes to those organisations contributing to the week.
2021’s supporters:

We are always on the lookout for supporters, so if your organisation
would like to be involved, please get in touch with info@reclaim.co.nz.
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